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PUBLIC NOTICE SIGN POSTING REQUIREMENTS
FOR PLANNED DEVELOPMENTS, SPECIAL USE PERMITS, USE VARIANCES,
NEW CONSTRUCTION SITE PLAN REVIEW &
ZONING DISTRICT MAP AMENDMENTS

The requirament for pasling signz is Inlended to provide notice to interesled parties:tn the vicinlty of the subject
property. The sign provides nolice to individuals that are missed by the writien notice sent to residential snd
cammerclal properly owners via Ihe U.S. Postal Service, Le. lenanls, homeowners who have tax biils senl to
morigage companies, end owners outside the required maiiing notice radius from the property.

The slandards and specfications found below are inlended fo mplement the public notice slgn posting
requirements of Joint Ordinance #4809 es adopled by the Memphis Cly Counch and Shelby County Commission.

STANDARDS AND SPECIFICATIONS:

The subject property of the proposed zoning amendment shall be posted with a sign(s) in accordance with the
following specifications:

1. Locatlon: &) Signs shall be posted along the frontage: of the nearest sireet right-of-ways with the larges!
traffic volumes as delermined by the Office of Planning & Development wilhin 30 feel of each major
roadway entrance 1o the development, with 3 preterence Io the ingress side of the entrance drve or if the
tract is vacan! then one sign shall be posted per 800 feet of sireel fronlage or fraclion lhereof. The
lerminus of & stub street, which abuts adjacenl undeveloped property Is deemed to conslitute strest

* lrontage for the purpose af providing posted notice signs. A separate sign shall be posted st each stree!
terminus notwithstanding the 6060 foot requirement above, If there Is no abutting public strest, then signs
shall be posled along the exterlor boundary fines of the subject property and within a distance of 300 feel
along each major privale drive providing access thereto. |f more than one road/slreet abuts the property,
then at leas! one sign shall be erected per sireet frontage. Addilional signs may be required.as olherwise
delermined by the Office of Plarning and Development.

‘

k) Each sign shall be placed no closer than five (5) but no more than 15 feet from the right-of-way ling,
vislble from-each public streel on which the subject property has frontage, provided, however, that where
said property Is improved by a buliding, which Is Jess than fMean (15) feet from the streat property fine, the
sign may be placed on the front side of the bullding or on a fronl door andfor window of the bultding.

c} Signs shall not be placed in the clear sight triangle of a streel Infersection of erecled in the public right-
of-way.

2. Size gnd Type. Each sign shall be two (2) feet by three (3) leet in size made of waterproof corrugaled
plastic in accordance wilh standards and specifications provided by the Office o Planning & Developmeant,
A sample sipn with letter cofor, typefaces and stzes s attached-see pages 3 and 4.

3 SianPermil Fees. Signs required by thase regulalions are not subject io any Memphis and Shelby County
sign permit fees.

4, Conlentof Notice: Signs shall be prepared using lemplates or attachable letters. Hand lettered signs are
not acceptable. The required sign message conlent shall include;

a} Cily of Memphis & Shelby County fogo and address.

b) The title "PUBLIC NOTICE"

c) Typs of aclion/applicalion

d} “Public Hearing Will Be Held"

e} Case No,. XXX XKX-XAX KA

0 *Information: 576-8619"

o Language stating that "Defacing, tampering or removal of lhe slgn by enyone other than the awner
or his agent is an lllegat act and the person who defaces or removes the sign without permmission
aof the owner wil! be penalized®,

h}) Other informalion as OPD may delermine to be necessary 1o adequalely notify the public of the
pending land use epplicalion.

7. Responsibliity for Instatlation and Removal, The applicant shalt be solely responsible for the construction,
Installatlon, and remaoval of the signs(s) and the associated cosls.

8. Any sign erected shall be maintained in goed condition thraughout lhe posting periad by the apyplicanl up

to the lime of hearing. W the sign is damaged, vendalized or remaved prior to the public hearing the
applicanl shall be responsible for a one-time replacement of the sign within 72 hours of noliftcation.
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Comprehennive Zoning Amendmant. Posting shalt not be required when (a) the heoring Invalves an
application for pertaining o » comprehanslve Zoning Map amendmant initiated by OPD whan such
applicalion invalves 10 or more parceis of land. :

The sign{s) shall ba erecied &l teast 10 calandar days prior to sny public heafing dale of the Memphis &
Shelby County Land Use Contro} Board, the Memphls City Councll and/ar Shelby County Commissien,
Applicants may temporarlly remove the sign{s) after each public hearing, provided they rinslall the sign(s)
at [sast 10 days prior to the next public hearing. The sign(s) shall be removed within 10 working days

Tollawing final action by the City Council or Shalby County Commission. For New Cansiruction Site Plan

Review the sign(s) shall be posted a minimum of 14 days prior to anllcipaled administrative approval,

Sunday | Monday Tuesday Wadnesday | Thursday Friday Saturday

Puost Sign * | Post Sign 10 Days Prior | Peat Sign 10

| 10 Days To County Days Prior To
Prior To | Commission Mooting Cliy Cguncil
Luce g Movilzg
Mesling

LUCSB Public
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Counly City Councll Post Sign For "New
Commiasion | Public Construclion Site Plan
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Remove
LUCB Sign

Lasi Day To | Lasi Doy To Ramove "New
Remove Ramovo Construction Site Plen
Counly City Coundll Reviow" Sign

Comm. Slgn | Sign
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Should such sign notice not be posted, the public hearing scheduled for lhe Land Use Control Board, City
Council or County Commission shall be postponed to the next avallable meeling date subject to meeting
posting requiremants.

At the hearing, the applicant shall submit a signed afiidavil stating that the time and dale Ihat the sign(s)
ware Instalisd on (he property end n pholograph of the sign(s) on the day of posting and provids a copy
of the sign purchase receipt or rentat contrect.

AFFIDAVIT
Sheiby Coutity
Siate of Tennesses

I, , bsing duly sworn, deposes and says thel at am/pm on the

day of _, 200__, he/she posted a Public Nolice Sign(s) parfaining lo Cass
No. at {addrpgs) .
providing notice of & Public Hearing before the ___ Land Use Conirol Board, Memphis City
Council, Sheiby County Boerd of Commissioners for consideration of a propessed Land Use Action
{ Fiapned Dovalopment, ________ Special Use Permit, lise Varlance, MNow
Construction Site Plan Raview, Zonlng District Map Amernidment), a pholograph of sald sign(s)
being altached heraon and a copy of the sigm purchase recelpt or rentel conirect aitached heroto,

Ownaer, Applicant or Represantativa Dale

Suhscrbad and sworm fo belore me this day of , 200__

Nofary Public
My commission expires:
Plaase provide any comments on your expariences wilh implementing the sign posling requirements ae

they appiled Lo you balow and forward them to the staff plannar whe handied your applicalion. You may
use another sheet il you need addiional space.

NG VO P DUand_Usa\FormsiSign Posting Requirements. wpd 040204
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Two (2) Color Imprint - Red & Black

Case Numbers may be premasked computer cut black vinyl lerters to allow sign to be wtilized for future postings under & separate application & new case number.

Allow 7 days production time by Sign Company from date of order.
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